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1 OneScreen, Filter

1.1 OneScreen

To easily select different students from a filtered list applicable to the different positions within the
school, for example; Teachers view students in their own relevant classes, OneScreen provides
this.

To ensure this capability OneScreen has a built-in filter Search field at the top of the screen to
enable quick selection of the applicable student.

]B CneScreen
File Help

S

Student Filter -
Status: Ful time, Part time =]

Student Search
To sort, ciick into 2 column header, To intiate 2 search, click into 2 column and start typing
... To add/remove columns, rt-click into the grid.

This is available to view on screen, print to PDF, or print to nominated printer.

From the NCEA tab, you can select a student’s details for NCEA based on last year; or from the
National Standards tab for primary schools, you can select a student’s details for National
Standards based on the last 3 years.

The student credit summary for literacy/numeracy includes 2014 requirements for UE in the NCEA
summary page, and more breakdown details. Check your student filter setting, and see a variety

of printing options under Group Printing, and Print Preview. Group printing includes selecting
pages, printing to printer or PDF (file rename avoids overwriting existing files).

1.2 Filtering

Student Name

The selected student will be highlighted within the returned filter to easily correlate the selected
student with the student details.

The student name incorporated into the OneScreen header ensures that information displayed on
screen is at all times linked to the applicable student.

1.3 Apply Filter

By default the filter will be set to Full and Part time students.
The filter screen will display the currently applied filter details on the OneScreen page when you
click the ‘Filter’ button at the foot of the screen.
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File Help
-
This Year L llen
Timetable
Class v
Family Name:
Form b g
Gender “ Preferred Name:
Status Full time, Part time )( First Mames:
Type hd Mational Student ID:
Ethnicity b’ Enrolment Mo.:
Core -
Address:
Options L
Mark Books v
Date of Birth:
Age:
Age at 1st Jan:
Ethnicity1:
Ethnicity 2:
Twi 1:
Twi 2:
Medical 1:
Medical 2:
Select a caregiver -
Attendance:
Pastoral:
Library:
[ Apply ] [ Cance|

Figure 1: Filter selection screen

Select from the possible values for each of the drop-down selection criteria. Filter selection criteria
can be cleared by clicking the remove filter icon which appears alongside the drop-down.

The horizontal group may be called ‘Form’ and the vertical group ‘Tutor’, but in a primary school

these would normally be called ‘Class’ and ‘Room’ respectively.

Select ‘forms’ by clicking them. The Select all button allows you to choose all the ‘forms’

displayed.
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Options and Cores are displayed in a tree view. Select the Options filter (shown in following

screen) and each of your year levels will list. Clicking the + alongside each year level will list the

Option classes you have configured for that particular year. The following screen shot shows the
CMP2 and TOU2 classes have been selected. Click OK then Apply will filter your students to the
selected option classes. Options from differing year levels can be selected if required.

Options

CMP2DVI, TOLZ2ENG

s

[T (Select all)
+ [yeard
[¥ear 10
[vear 11
[[]ear 12
CMP2DYI
Ol ART2LEW
] EsL2MAC

+

+

)

Line U
Lime U
Line U
Line U w

Figure 2: ‘Options’ selection

Note:

Options and Markbooks are not applicable to Primary Schools.

1.4 Additional Views

The list of available students returned by the filter can be customised to:

1 View additional fields
Family Mame / Family Mame First Mames, This * A& |7 This'rear Fom A
m [ 5 tudentlD 12 | [
ADwfARDS Family Mame 13 f
ALl First Mames 1 l
ALLIOT W This Year 12 I
AMEILL Formm 12 |
ARFKINSTALL Tutkar 12 I [%
ASHADA, Gender 10 108
BAAMSLAY [w] DOR 10 10C E
BAKER W Tupe 10 oc F
BALLOCK. ] Status 9 98 |
BALLOCK. - [] MoE ethnicities 1 1 !
2 Sort by each field
Thiz*ear | Form | Tutar | Gender /£ DOB| Type A
- Returning Adult student
12 Awfll Male 184011932 Returning Adult shudent
12 Awfll Male 9/09/1982 Returning Adult student
13 BDUF Male 20401938 Intermational fee-paying studer
12 BODUF Female  26/02/1988 International fee-paying studer
13 BEDM Male 10405419338 Regular student
13 AGIB Female  22/05/13938 Intermational fee-paying studer
13 FATE. Male 7/0EM383 International fee-paving studer
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3 Type directly into the Student list to find a student.

BULLULE. Jarie Luinn lalenn 1u et
BORCLOY Byce Sepmour 11

=1 WOGONE Richard Mazair Aviki o1 ]
BRAWAR Te Piwa Tapapawhiro 13 t

1.5 Re-sizing the window

Re-sizing the window will expand the filtered list of students only, allowing for the additional
selected fields to be viewable. Although able to resize the window whilst using OneScreen, on re-
entering the module the altered size is not preserved. All tabs within the window remain fixed in
size.

1.6 Printing options

You can print a page for each tab using the ‘Print This page Only’ option.

Jane Smith
Personal | Academic | Pastoral | Attendance | NCEA Summary |

Family Name: Smith

Preferred Name:  Jane

First Nanx Jane

National St

Date of Birth: 1340741995 Gender: Female
Aee: 16y 10m 4d Year Level: 12
Ageatistlan: 16y 5m19d Form 12

Austratian

Full time

17/05/2012

Attendance: Term1:0/94  Term2:0/38  Term3:0/0  Termd: 0/0 Total: 0/132
Pastoral: Offences: 0 (0)  Merits: 0 (0) Supports: 0 (0)  Points Balance: 0

Library: Books On Loan: 0 Overdues: 0

@ Print This Page Only () Print All Pages

All pages for the selected student can also be printed by choosing the ‘Print All Pages’ option next
to the “Print Preview” button.

In Group printing, all available pages are able to be selected by ticking the relevant checkbox. You
may print to the printer, or create PDF documents for each page for each student. This is then
saved in the student’s folder within the \CM\pdf folder. Note each new re-publishing to PDF will
overwrite any previous similarly named document.
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The selected pages will be printed for ALL 91 students in the filtered group.

Group Printing ]
Page Selection
Personal Academic Pastoral [ClAttendance [ | National Stds MCEA
Print Optons
(@ Print to Preview () Publish as Individual PDF documents
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2 Summary Information Tabs

2.1 Personal Details Tab

The ‘Personal’ details screen displays the information relevant to the selected student, including
the primary caregiver and emergency contact details.

Attendance, Pastoral and Library information (for the current year to date) is displayed.

e Hep
| llen
Student Fiter )
ey o] | (Borsral || Testatie | paetors | atndsnce | ncia sy |
Student Search F
To sevt, chck inte & cokirn header, To ndite # search, dick bio & cober and stact
100 .. T dlfrerrone: cobmras, t-cick nto the g 1
(e rane e Frvane
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1y et
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[ rat
[ #n e iz Nobs Aps, o urpedbed Type: Requar student
(R e
(Rionn Mkl 1 [ 03027030
o Fres
] un e oo
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I tiar
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v
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(] fizzne
wronHeme - 0z trast
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1y 5 M
Vg Jarw hi 6
]
e i
e $omk || —— ™
hoim 5o
rchou e Attendance: Term1: 3306 Termz: 0726 Temz: 00 Termé: 00 Tets: 3132
sehe + 2o
i e Factors Offerces: O[] Mante: 0 f5) SpperteiO(l]  Pants Balance: 0
n [
S g— d Lwary Booka Draloars 0 Overdues: &
ERar Sroun Py W Print This Puge Only ) Priok Al Pages Priot: Prever -

Figure 3: Personal details tab view when student name selected

2.2 Tabs for Secondary Schools

The ‘NCEA Summary’ tab displays results for the current year with graphs showing progress
towards credits, and a breakdown for the Literacy and Numeracy requirements, together with a
credit summary table by year and all years.

The timetable tab by default display a five day timetable for the current week.
Attendance information is displayed in summary form along with options and credit information.

For schools with students in Years 7—13, a National Standards tab will be available.

2.3 Pastoral tab

The Pastoral details tab will show any Offenses, Merits and Supports the student has incurred for
the current year. Additional fields to support PB4L (Positive Behaviour for Learning) for entering
transaction details, are included in Student Manager.
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You can extend the transaction date to display all, or a selected date range.

Perzonal | Academic |Pastnra| | attendance |

From Date:

[@ /o005 | Tor [15m08/2008 ~|

= Offense
Date Tehr Type
12M10/2005 ¢ Truancy
Action
School
Detention
27062006 Classraom

Mizhehsyiour

Action

Commert Foints

(L SR SRR TR R TR TR C
T P L T T AT W T e e
O e P R R T TR T o T |
i

Fol TEeie s i % s g i f i bvmgas Toada:
LTI e R

L LR T e R R B T Y 1
Al o g e S R R

Date
2Mq2007

Tchr Type
Default merit
Action
Default merit
action

Cormert Foirt=
Teszt metit transaction 4
Done

B Support

D=t Tchr Type
2Mq2007 Default
support
Action
Default
support action
Summary:

Cormert Foirt=
Test suppoart transaction B
Done

2 Offenszes (1 pt), 1 Merit (4 pts), 1 Support (6 pts), Total 4 transactions (10 pts)

Figure 4: Pastoral Tab details

Where no transactions exist to report on, note the summary at the bottom of the screen:

Summary:

© MUSAC Ltd

0 Offenses (0 pts), O Merits (0 pts), 0 Supparts (0 pts), Total O transactions (0 pts)
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2.4 Attendance Tab

The Attendance tab shows in graph form the attendance and absence information against period,
timetable day (day of the week), attendance code, and subject.

The subject graph will only be displayed for secondary schools.

Period Attendance %o of Periods Marked

1007

a0 T

&0 T

401

9% Perjods Present/absent

20T

o Gk 2 & E 4 &
Period

Attendance Codes %o of Periods Marked

25071
200 T

150 1

Nurnber of Periods

1o+

s01

P 1 QoM E L
Code

% Petiods Present/absent

Subject Attendance % of Rolls Created YTD

% Petiods In Class including L /kat In Class

100 7

a0

&0

401

201

1001

501

&0

40+

201

& L3GECS
ARAZADMIN

Timetable-Day Attendance %o of Periods Marke

B L3PHYS
C LasTuD
¥ LZ5TUD
D L25TUD
O L25TUD
E L3MATC
FL3EMNGS
G LZKAPS

Figure 5: Attendance Tab details

© MUSAC Ltd
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2.5 National Standards for Primary Schools

For National Standards an assessment tab shows OTJ graph and comment. The assessment result
for the current students’ year levels are displayed. Note that if there is more than one assessment
test result for a particular assessment tool eg. PAT Reading Comp, the assessment result with the
most recent date sat is displayed.

& OneScreen - Jane Bell ===
File Help

LegalSurname / | Legal Firstname | Preferred Firstname | This Year | Gender| DOB - FEEITEL I S I HHIETIETEE I B

Bell Jane Jane k] Female | 4/05/2000 B R d I

Bell John John 10 Male 4/05/1997 eading O Comment Test Results I

Berns Jane Louise Jane 12 Female 24/12/1994

Berns John Paul John 14 Male 18/11/1993

Bhigivin James James 13 Male 28/03/1994

Byrne Jane Mary Jane 11 Female 28/02/1996 Above Standard

Byrne John John 6 Male 28402/ At Standard

Byystyyr Liz andrea Liz 3 Female 25/02/2004 Below Standard /

Certis Tom James Tom 10 Male 20/05/1997

Chise Lucy Lucy 11 Female 14/10/1996 = Vel Below Standard

Cipriina James Paul James " Male 4/05/1996

Clirksan-Rabsan  Jane Jane 10 Female 31/08/1996

Linigls Jane Louise Jans 13 Female 29/03/1994 - - -

Divies Tim James Tim 12 Male 25/06/1995 = = =

Dixan Lucy Mary Lucy 10 Female 26/07/1997

Eelese Liz Louise Liz 12 Female 9/06/1995

Faerryyst John andrea Jahn 5 Male 8/0 2 Writing OTJ Comment | Test Results ]

Faliiki Lucy Mary " Female 13/05/1996

Feehin Tim James Tim 10 Male 27/04/1997

Fieitei Liz Liz 12 Female 16/11/1994 N

Field Tom James Tom n Wale 11/05/1998

Above Standard
Figial Jane Mary Jane 10 Female 15/03/1997
Fite Liz Saly Liz 10 Female 22/06/1996 At Standard
Frinkiin Tom James Tom El Male 29/11/15%8 Below Standard

Gavernar Liz Mary Liz 10 Female 2/12/199% el Below Standard
Gisalagi John James John 1 Hale 11/05/1336
Graam John James John 12 Male 25/11/1993
Hasgemieckers  John James Jahn 1 Wale 124051995
Haetis Jehn James Jehn 10 Male 8/05/1997 = ~ @
Haswyyrd Jane andrea Jans 1 Female 27/01/2005 = = =
Hemphries Jahn Jahn 12 Wale 30/05/1995
Hin Jane Louise Jane 13 Female 10/04/1994 .
Hirrisan John James John 12 Male 13/05/1995 Mathematics o Comnent. | st Resuts |
layimi Jane Mary Jane 1 Female 9/11/1995
Ibeis-Licghtan  Jane Mary Jane 1 Female 3/03/199%
Iekesitina Lucy Mary Lucy 12 Female 12/11/1934
lekina Jane Mary Jans 10 Fermale 18/05/1937 Above Standard
Ifeie Tom James Tom 12 Wale 5/05/1995 At Standard /
lietasia Lucy Louise Lucy 13 Female 22/04/1934 Selow Standard //
llefiia-ABrien  Jane Louise Jans 13 Female 9/12/1982
llejincra Tom James Tom 1 Male 2/08/1995 \Well Below Standard
Imitrina John James John 10 Male 14/05/1997
Jinsen Lucy Saly Lucy 3 Fermale 6/04/1338
Kemir Liz Saly Liz 9 Female 19/11/1998

Z bl = =

= = =

Status: Ful time, Part time E

Filter Close

Figure 6: National Standards Tab details
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2.6 NCEA Summary tab

The NCEA tab shows an extended summary report providing an overview including graphics, of an
individual student’s NCEA progress and achievement.

This tab will only be displayed for secondary schools. The middle buttons at the top vary the view,
and the printer button brings the printing dialogue options.

Standards and Credit totals for the year; Course Endorsements, credit summaries for all years plus
NCEA results overall summary; Literacy and Numeracy results, and year to date credit progress
are presented providing a comprehensive overview. A NCEA results summary grid in ClassRoom
Manager is available in NZQA Utilities > Printing Utilities. This grid, also available in CMTeacher >
NZQA, aids identification of students lacking sufficient credits on their course, or within literacy or
numeracy. Conversely, students excelling in individual subjects or across the board can also be
recognised — this grid can be sorted and printed.

n High School MNCEA Student Summary as at 21/05/2014
Beoe by Credit Totals by Subject - 2014
Credits Course Endorsements Standards/Credit Totals 2014
NOT Course No. of Credits
Perconal Details Teacher Possible Achigved thdrawn Code M Int Elnt Resukt | Standords | Gained
Year: 1 R Ie:7 | Ex: 17 [TH I Ext:( L3 [ ( N 0
Form 3 Int 10 [ Ext:16 Int I Ex:0 L3 Com [} A 0 0
Room ¢ Int 10 | Ext:15 Int I Ex:.0 L3 [i] ( M 0 0
Gender : Female ( Int: 15 | Ex:12 [TH I Ext . ( L3 [ E: 2 7
Enrol. No. h ] Int:6 [ Ex:13 Int I Ex:0 L3F [1] (
NSN:132 Gained - 7
DoB : 2010 Posshle - 73
FSH: 202 Int:0 | Ba:d Int ;0 bt: 0 Int:0 | Exe:d | im0 | Ee:
Status : Full ime W: 1 4
Ethnicity 1: NZ EurcpeaniPakeha NYA 25 14
ATTENDANCE
12 day YTD: 1111114
stardards s 3
stardards
- sufficient cragts ins sings school vasr
Credit Summaries Literacy and Numeracy Credit Progress (YTD 2044) Results (YTD 2014)
Credit Summary by Standard Level - ALl Years Resulte accunwilated acrose NCEA years
Standard Total Total Lui1 Lit- 10 credits required (Achve Stds) Yes | 189
Leel N | A | M]|E | Cedis |Asemoted L1 Num - 10 credits required (Achve Sids) Yes | 101
3+ [ IV I 7 7 L1 Lit- 10 credits requrred {Unit Sids) 0
2 0120 [33]8& 140 140 L1 Num - 10 credits required { Unit Stds) 0 121 ] B
1 014 5518 138 138 UE Reading (Achwe 3ds) Yes | 19
UE Vintrg (Acte Ss) Yes | 18 Current Years et
. UE Mumeracy(Achve Sils) Yes | 1T
(f’e:_?s"‘;"z:bz\sa 301 UE Reading (Uni Stds) 0
" " UE Wiriing { Unit Stds) 0 73 NYAExt
Tota Tots UE Numeracy (Unit Sids) 0 80
YerSat | N | A | M | E | Credis | Atempted =
Total 0 |24 |86 |75 | 28 285 NCEA Results
04 1 ofojol7 T 1
3; 3 2;3 ji ? )Z jz NZQA Results - Confirmed in 2013 48
T 1 1 3 3 NCEA Lewel 1 Achieved with Exeellence
0 0]0[12]10 2 7]
NCEA Lewel 2 Achieved with Excellence
NCEA lewel 3 hot achieved 41 MNYA Int
Level 1 Lit met Yes
Level 1 Num met Yes
UE Lit met No 7
UE Mam met No £ Ganed
Current Year Credits
Highest Level of Atanment
NCEA Level 2 wih Expellence)
Key
[N-Na riaveg [4 - crieves [l Acrimvedwitn Mest | £ - Achiaves win xcelerce | W-Windmwn o Stardard | NYA - Not Yt Assessed | Iet- Iterraly Assesssd | B -Eoerraly Assessed | Lt- Ltessey [ W - Numeracy UE - Uriversty Entrarce

Figure 7: NCEA Tab details
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3 MUSAC Ltd and Agent Contact Details

MUSAC Ltd Nationwide
Telephone: (06) 350 9254 Email: support@musac.co.nz
Fax: 0800 500 159 Web: musac.co.nz
Software Support (software errors) Tel: 0800 600 159
Postal: MUSAC Ltd PN912, Private Bag 11 222, Manawatu Mail Centre,
Palmerston North 4442
Delivery: Room T1:21, Te Ara, Centennial Drive, Hokowhitu, Palmerston North 4410
Product Specialists Sales and Training North Island
Email: training@musac.co.nz Web: musac.co.nz
Phone: 0800 600 159 option 2

Postal and Delivery — see MUSAC Ltd as above

Solutions & Services Sales and Training, Financial Manager Support South Island
Telephone: (03) 331 6210 Email:admin@solutionsandservices.co.nz
Fax: (03) 331 6217 Web: solutionsandservices.co.nz

Financial and Asset Manager Support
fmsupport@solutionsandservices.co.nz

Tel: (03) 331 6213 Fax: (03) 331 6217
Postal: PO Box 33357, Barrington Mall, Christchurch 8244
Delivery: 99 Rose Street, Somerfield, Christchurch
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